
Rosenwald-Dunbar Elementary School 
School Council Policy 

 
 

Policy Number 10.03        1 of 1 page 
 

Filling a Principal Vacancy 
 

Policy Statement 
 

 
When the vacancy of the principal occurs, the following procedures will be followed: 

 
1. The Superintendent’s office will appoint an interim principal should the vacancy 

occur during the school year. 
2. The council will establish a time-line for the hiring process. 
3. If the council chairperson is the principal, the council will select a new chair for 

all matters regarding the hiring of a new principal. 
4. The council will receive training by Central Office or from state approved trainer 

on interviewing techniques, and the legal issues surrounding the hiring of a new 
principal. 

5. The council will outline the process for deciding the desired characteristics for a 
principal and the creation of the interview questions.  Staff, parents, and other 
interested persons will be involved in the process.  Council will approve the 
interview questions making sure the focus is on the mission/vision of the school. 

6. The Superintendent’s office will conduct a search for candidates and will send a 
list of recommended applicants to the council.  The council will then schedule a 
series of special meetings to review the applicants, check references, and conduct 
necessary interviews.  Any discussion of interviews of candidates shall be 
conducted in closed session as allowed by KRS 61.810 (1) (f). 

7. At the completion of interviews and discussions, the council will choose a 
candidate to recommend to the Superintendent.  Council will follow RDES 
Decision making by laws (VI) in regards to deciding on which candidate will fill 
the vacancy.  The council chair shall report the selection to the Superintendent 
who will complete the hiring process.   

8. If the council is unable to make a selection from the candidates, the council chair 
will request to have more candidates from the Superintendent’s office.  If no 
acceptable candidates are found, the Superintendent will place an interim 
principal at the school until such time that an acceptable candidate can be found. 

 
The council shall not discriminate on the basis of race, color, national origin, religion, creed, 
marital status, political affiliation, sex, or disabling condition in employment, education 
program, or activities it operates.   
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